
Using Teams for Students Tips & Tricks 

How Do students sign in to their Office 365 account? 

Students and educators at eligible institutions can sign up for Office 365 Education for free. Students 
can log into their school accounts at http://portal.office.com  or Office.com, where they’ll have access 
to Microsoft Teams, Word, PowerPoint, Excel, and so much more. From this home base, students can 
open Office apps in their web browser. Microsoft Teams can be accessed online or downloaded to a 
home or mobile device. 

Watch this Video for an Introduction to Teams 

https://www.microsoft.com/en-us/videoplayer/embed/RE4rrKE?pid=ocpVideo0-innerdiv-
oneplayer&postJsllMsg=true&maskLevel=20&market=en-us  

How does my student turn in assignments using Teams? Can 
they check their grades in Teams? 
Students can turn in their assignments by navigating to the Assignments tab in the General channel 
of their class team, then selecting an assignment. They can attach any appropriate work and 
select Turn in. 

Students can read more here about keeping track of and turning in assignments.   

 

http://portal.office.com/
https://office.com/
https://www.microsoft.com/en-us/videoplayer/embed/RE4rrKE?pid=ocpVideo0-innerdiv-oneplayer&postJsllMsg=true&maskLevel=20&market=en-us
https://www.microsoft.com/en-us/videoplayer/embed/RE4rrKE?pid=ocpVideo0-innerdiv-oneplayer&postJsllMsg=true&maskLevel=20&market=en-us
https://support.office.com/en-us/f1/topic/view-and-navigate-your-assignments-student-a206bde9-8bb3-4e38-a745-0f9a6f9eb6ce?NS=MSTEAMSEDUTR&Version=16
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Students can see grades for their assignments, too! In the same General channel where they'll find 
their Assignments and other essential tabs, your student can select Grades to see their points on 
past work. Read more about how students can navigate their grades.  

https://support.office.com/en-us/f1/topic/track-your-progress-in-the-grades-tab-student-ea8119f5-df07-48ce-9b70-16c233273b43?NS=MSTEAMSEDUTR&Version=16


Using Teams for Students Tips & Tricks 

 

Where can my student access help on how to best use Microsoft Education tools? 

Students have a help center made just for them! From covering the basics of using Teams all the way 
to project ideas, this student help center is all about showing students how they can leverage Office 
365 for their learning, engagement, and creativity. 

https://support.office.com/en-us/article/student-help-center-395ab230-55bf-44c6-b265-e832d729b694
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Other than communicating with my student’s teachers, how can I get updates on my student’s 
class activity? 

Your student's teachers can set up Teams to send weekly emails to be sent to you covering the status of 
their assignments that week.  
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Remember to Go To Help In Teams to view Tutorials and Help Cheat Sheets 
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